[TPUHATO.
Coser MBJIOV «Jll/c Ne 35»
npotokosn Ne 4

setyommii MBJIOY «Jl/c Ne 35»

« 31 » abwgema 20" ITasnosa C.IO.
i npukas Ne7/7€-02
« 31 » abrgptina 20 7# .
v
[lonoxkenue

0 nopsiiKe 00padoOTKH NEePCOHAIBHBIX JaHHBIX
0e3 UCT0JIb30BAHHS CPEICTB aBTOMATH3AIUH

1. O6mue noJ1oKeHus

1.1.Tlepconanpubie AaHHble - JH00as HHGOpMALIUs, OTHOCAIIAACT K pabOTHHUKY, -
BOCITUTAHHUKY, POJMUTENSAM (3aKOHHBIM TPEJCTABUTENISIM) BOCIMTAHHUKA (Jajnee —
CcyObEKTY INepcOHANBHBIX JAHHBIX), B TOM 4Hcle ero GamMuinusg, ¥MMs, OT4eCTBO, T'0jl,
Mecsill, Jlara M MECTO POXKJICHMS, aJpec, CeMeiHOoe, COLMalbHOe, HMYIIECCTBCHHOE
nosiokeHue, obpazoBanue, npodeccus, J0X0/1bl, Apyras nHpoOpMaLus.

1.2.O6paboTka nepcoHaTbHBIX AaHHBIX, COAEpIKAIMXCs B WH()OpMAIMOHHOM
CHCTEME MEPCOHAIBHBIX JaHHBIX JUOO H3BICYCHHBIX M3 TAKOW CHCTEMBI, CUMTAETCH
OCYIIECTBICHHOM oe3 UCTIOIBb30BAHUSA CPE/ICTB aBTOMaTH3aLMH
(HeaBTOMATU3MPOBAHHOM), €CIAM TaKue JAEHCTBMS € IEpPCOHAJIbHBIMH JTaHHBIMHU, Kak
UCII0/IB30BAaHUE, YTOYHEHHE, PACTIPOCTPAHEHUE, YHHUTOKEHUE MEPCOHAIBHBIX JTAaHHBIX B
OTHOIIEHNWM KAXKJIOr0 M3 CyOBEKTOB MEPCOHATBHBIX JAHHBIX, OCYMIECTBISAIOTCS MpH
HETIOCPE/ICTBEHHOM YYaCTHH YeI0BeKa.

1.3.1IpaBuna o06paboTKM MEPCOHANBHBIX JAHHBIX, OCYIIECTBIsSeMOi 0e3
MCIIOJIb30BAHUST CPEJICTB aBTOMATU3allMM, YCTAHOBICHHBIE HacTosumM [lomoxeHuem,
JNOJDKHBI  TIpUMEHsIThCsl ¢ yderom Tpebosanuit IloctanoBnenus IlpaBurenncrsa
Poccuiickoit ®enepanum ot 15.09.2008 rojga Ne 687 «O6 yreepxienun [Tonoxenus o6
0c0o0EHHOCTAX 00pabOTKM NEPCOHAILHBIX JIAHHBIX, OCYIIECTBIIEMO Oe3 UCTIONBE30BAHUS
CPEJICTB aBTOMATM3AIMW», a TaKke TPeOOBaHMH HOPMATHBHBIX IIPABOBBIX aAKTOB
(enepaybHBIX OPraHOB HCIOJIHUTEILHON BIACTH W OPraHOB HCIOJHUTEILHON BIACTH
cyonexToB Poccuiickoit Deepaiini.

2. OcoGennocTH OpraHu3anuy 06padOTKH NEPCOHANBHBIX JAHHBIX,
ocyuiecTBisieMoii 6e3 HCIoJIb30BAHUM CPEICTB ABTOMATH3AIHH

2.1.1lepconanbubie  jgaHHble 1pu  ux oOpaborke, ocyiecTriseMoit 0e3
MCIOIb30BAHUS CPEICTB aBTOMATU3AIMH, JOIDKHBI 000C00IAThCS OT MHOM MH(OpMAIIUH,
B YAaCTHOCTH IyTeM (HUKCAllMM MX Ha OTAEIbHBIX MaTepUATbHBIX HOCUTEISIX
NEePCOHAIBHBIX JIaHHBIX (Jajiee - MarepualbHble HOCUTEIH), B CHEIMAJIbHBIX pa3jelax
Wi Ha noJisix popm (61aHKOB).

22.1Tpn ¢dukcaumy MepcoHaIbHBIX JAAHHBIX HA MaTEpUabHBIX HOCUTEISIX HE
JOIycKaeTcsl (uKcalds Ha OJHOM MATEpHUAIbHOM HOCHTENE [EePCOHAIBHBIX JAaHHBIX,
nean 00paboTKKM KOTOPHIX 3aBEJOMO He cOoBMeCTUMBI. [[ns oOpaboTku pa3muyHbIX
KaTeropuil TNEepCOHATBHBIX JaHHBIX, OCYIIECTBISEMON 0e3 WCIOJb30BaHUSl CPEICTB



aBTOMAaTH3alUu, JUISl KaKIOM  KAaTeropuu NEPCOHAIbHBIX  JaHHBIX  JIOJDKEH
HCII0JIb30BATHCS OT/IEJIbHBIN MaT€pUaIbHbII HOCUTENb.

2.3.Jluta, ocymecTBustonie  00pabOTKy TNEPCOHANBHBIX  JaHHBIX  0e3
MCIIOJIb30BAHMS CPEICTB AaBTOMATH3allMM, B TOM 4HCJIE€ PaOOTHUKM MyHUIIMIAIBHOIO
OIO/PKETHOTO JIOUIKOJIBHOTO 00pa3zoBareibHOr0 yupexkaeHus «Jlerckmii camg Ne 35
«Mamnpimok» (manee mo tekcty — MBJIOY, omeparop), win iuia, OCyIIECTBISIONTNE
Takyto 00paboTky o norosopy ¢ MBJIOY, nomxkHbl ObITE TPOUH(YOPMUPOBAHEI O (aKTe
00paboTKM HMHM MEPCOHAIBHBIX NAaHHBIX, 00paboTka KOTOPBIX ocymiecTBiserca JOY
0e3  HCHOJb30BaHUS  CPEACTB  aBTOMATH3allUM, KaTEropusix  o0pabaThIBaeMbIX
NEPCOHANBHBIX JaHHBIX, @ TAaKXKe 00 OCOOCHHOCTSAX M MPaBWJIAX OCYIIECTBICHHUS TaKOH
00pabOTKH, YCTAaHOBJIEHHBIX HOPMATUBHBIMU IPABOBBIMH aKTaMU (heJiepalibHbIX OPTaHOB
UCIIOJIHUTEILHOM BJIACTH, OPIaHOB HCIOJHUTENIBHON BllacTH cyObekToB Poccuiickoit
denepann, a TAKXKeE JIOKAIbHBIMY PABOBBIMHU aKTaMH OIlEpaTopa.

2.4.11pu uCTIONIb30BaHUM TUTIOBBIX (OPM JOKYMEHTOB, XapakTep HHPOpMaIH B
KOTOPBIX NPEANOJjaraeT WIH JONYCKAaeT BKJIIOUYEHHWE B HHUX IEPCOHAJbHBIX JaHHBIX
(mamnee - TunoBasi popMa), TOJKHBI COOJTIOIATHCS CEAYIONIUE YCIOBUS:

24.1. TunoBass (opMa WM CBA3aHHbBIE C HEH JOKYMEHTHl  JIOJIKHBI
COJIepKaTh CBEIECHUA O LI 00pabOTKM MEPCOHATIBHBIX JaHHBIX, OCYIIECTBIIIEMON 0e3
HCIIOJIb30BAaHMS CPEACTB aBTOMATU3AlMKM, HAMMEHOBaHUE OIlepaTopa U aJipec oreparTopa,
dbamMunmio, WMs, OTYECTBO M aJpec CYObEeKTa MNEPCOHATbHBIX JAaHHBIX, HCTOYHUK
MOJIYYEHUS TEPCOHANBHBIX JAHHBIX, CPOKM OOpabOTKM MEPCOHAJIBHBIX JIaHHBIX,
nepeueHb JEHCTBUN C TMEPCOHANBHBIMHM JAHHBIMU, KOTOpble OYIyT cOBepIIaThCcs B
nporecce ux o0paboTku, oOIee ONucaHWe HUCIHOJb3YyEeMBIX OMEepaTopoM  CIoco00B
00pabOoTKHU MEePCOHANBHBIX JAHHBIX;

24.2. TunoBas (opma JOJKHA MpeaycMaTpuBaTh II0Jie, B KOTOPOM
CyOBEKT NEepCOHAIBHBIX JAHHBIX MOXET IOCTaBUTh OTMETKY O CBOEM COIJIaCMU Ha
00paboOTKy MEepPCOHANBHBIX J@HHBIX, OCYIIECTBISEMYIO0 0€3 HCIOJIb30BaHUS CPEICTB

aBTOMATH3allii, - TPU HEOOXOJUMOCTH TMIONYYCHHS TNHCHbMEHHOTO COTJIAacHs Ha
00pabOTKy NEPCOHAIIbHBIX JTAHHBIX;
24.3. TUTIOBasi (popMa JIOJDKHA OBITH COCTaBIIEHA TaKUM OOpa3oM, YTOOBI

KaXKIbld U3 CyOBEKTOB IMEPCOHAJBHBIX JaHHBIX, COJEPXKAIIUXCS B JIOKYMEHTE, HMel
BO3MO’XHOCTb O3HAKOMUTBLCS CO CBOMMU NEPCOHAIBHBIMU JAHHBIMHU, COJEPKALIUMUCS B
JOKYMEHTE, HE Hapyllas IpaB U 3aKOHHBIX MHTEPECOB MHBIX CYOBEKTOB MEPCOHAIBHBIX
JTAHHBIX.

2.5.11pu BeneHum KypHaJloB (KYpHAJIOB pErHCTpalluy, KYpPHAJIOB MOCEIICHUN),
COJIEpKAIlUX TEepPCOHANbHbIE JaHHbIE, HEOOXOMUMBIE JJS OJHOKPATHOIO MPOMYCKa
cyOBeKTa MepCcOHANBHBIX JaHHBIX B moMmemieHne MBJ/IOY wiu B MHBIX aHAJIOTMYHBIX
LEJSIX, JOJDKHBI COOMIOAThCS CIIEAYIOIINE YCIOBHUS:

2.5.1. HEOOXOAMMOCTh BEJICHHMs] TaKOTO IKypHala OJDKHA  OBITH
npenycmorpeHa akrom MBJIOY, copepxammm cBeaeHHS O Ieid  00pabOTKU
NEPCOHAIBHBIX JAHHBIX, OCYILECTBIAEMOI 0€3 MCIOJIb30BAHMS CPENCTB AaBTOMATH3aLUY,
cnocoObl  ¢uKcanuu W cocTaB  HMHGPOpMAlMM, 3ampalluBaeMod Yy CYOBEKTOB
MEPCOHAIBHBIX JIAHHBIX, MEPEYEHb JUI] (IOMMEHHO WM MO AOJKHOCTSIM), UMEIOLIUX
JOCTYIl K MaTepuajibHbIM HOCUTEISIM M OTBETCTBEHHBIX 3a BEJECHHME M COXPAHHOCTH
XKypHana (peectpa, KHUTH), CPOKH 00pabOTKH NMEPCOHANBHBIX TAHHBIX;

25.2. KONUPOBaHUE cofepralleiicss B TaKuX >XKypHajax HHPOpMaluu He
JIOITYCKaeTCs;



2.5.3. MEPCOHANIbHBIEC JTaHHBIE KaXIO0TO CYyOBEKTa MEePCOHATIBHBIX JaHHBIX
MOTYT 3aHOCHUTBCSI B TaKOM >KypHall HE Oojee OJJHOrO paza B KaXJOM ciydyae Mpomycka
cyObeKTa IEPCOHANIBHBIX JaHHBIX.

2.6. YHUUYTOXECHHE WM 00€3IMINBAHNE YACTH NMEPCOHATBHBIX JAHHBIX, €CIH 3TO
JOTYCKAaeTCd  MaTepHabHBIM ~ HOCUTEJIEM, MOXET IPOU3BOJIUTHCA  CIOCOOOM,
UCKJTIOYAIONIUM JANIbHEHIIYI0 00paboTKy ATHX MEPCOHAIBHBIX JAHHBIX C COXPAaHECHUEM
BO3MOXXHOCTH OOpaOOTKM HWHBIX JAaHHBIX, 3a(UKCUPOBAHHBIX HAa MAaTEepPHUATILHOM
HocuTene (yaalleHue, 3auepKuBaHue, CTUpaHue).

2.7.YTOouHEeHHEe TIePCOHANBHBIX JaHHBIX MPH OCYIIIECTBICHUU UX 00paboTku Oe3
UCIIOJIb30BAHUSI CPEACTB AaBTOMATU3allMM IPOU3BOJIUTCS MyTeM OOHOBJIEHMS WU
U3MEHEHHS [JIaHHbIX Ha MaTepUalbHOM HOCHUTENE, a €CJId O3TO HE JIONMyCKaeTcs
TEXHHUYECKHUMH OCOOCHHOCTSIMU MaTEPHUAIIbLHOTO HOCUTETIS, - IyTeM (PUKCAIIMKU Ha TOM K€
MaTepUaTbHOM HOCUTEJNE CBEICHUNW O BHOCHMBIX B HHMX H3MEHEHMSX, JIMOO ITyTeM
W3TOTOBIICHUSI HOBOTO MAaTEPHUATBHOTO HOCHUTENS C YTOYHEHHBIMH MEPCOHATBHBIMU
JTAHHBIMU.

3.Mepsl 10 o0ecne4yeHUI0 0€301ACHOCTH MEePCOHATbHBIX JaHHBIX
NnpHu ux 00padoTKe, OCylIeCTBIsIEMOH 0€3 UCI0JIb30BAHMSI CPEICTB
aBTOMATH3aLUU

3.1.O6paboTKa MepcOHANBHBIX JAHHBIX, OCYIIECTBIIIEMass 0€3 MCIOIb30BaHUS
CPEIICTB aBTOMATHU3alIMH, JOHKHA OCYIIECTBISATHCS TAKUM 00pa3oM, 4TOOBI B OTHOLIICHUHT
KaX/T0H KaTeropuy MepCOHAIBHBIX JAaHHBIX MOXHO OBLJIO OMPEIEeTUTh MECTa XpPaHCHUS
MEPCOHANBHBIX JAaHHBIX (MaTEepHAbHBIX HOCHUTENEH) W YCTAaHOBUThH IE€PEUYCHb JIUII,
OCYIIECTBIISIFOIINX 00pabOTKY NMEPCOHANBHBIX TAHHBIX TUOO UMEIONUX K HUM JIOCTYII.

3.2.HeoOxomumo obecneunBaTh pas/ebHOE XpaHEHHWE TEPCOHAIBHBIX JAHHBIX
(MaTepuanbHBIX HOCUTENEH), 00paboTKa KOTOPHIX OCYIIECTBISETCS B Pa3JIMYHBIX IIEJIAX.

3.3.1lpu xpaHeHUH MaTepuaIbHBIX HOCUTENEH TOJDKHBI COOMI0AThCS YCIIOBUSA,
o0ecrieunBarolie  COXPAHHOCTh  IMEPCOHAJBbHBIX  JAHHBIX U HMCKIIOYAIOIINe
HECAHKIIMOHUPOBAHHBIN K HUM JOCTYI. [lepederp Mep, HEOOXOAMMBIX sl 0OecredeHus
TaKUX YCIIOBUHM, MOPSIAOK HMX TPHUHATHS, a TaKKE IMEPEYCHb JIMIl, OTBETCTBEHHBIX 32
peanu3alnio yKa3aHHBIX Mep, yCTaHaBIMBAIOTCS MpuKa3oM 3aseayromniero MBJI0VY.
4. Cpoxk aeiicrBus Ilonoxenus

10.1. Hacrosmee IlonoxxeHne BCTymaer B CUIy ¢ MOMEHTA €ro yTBEPXKICHUS U
JEMCTBYET 0 MPUHATHUS HOBOTO.

10.2. N3meHeHus, nonosHeHUss W HoBasg penakuus [lonokeHus npUHUMAKOTCS
CoseroM MBJIOVY «/I/c Ne 35» u yTBepkaaeTcsi MpUKa30M 3aBEIYIOIIETO.



